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General Guidelines

Organize like points together, use sections to delineate subjects
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Double check spelling; proper use of language/grammar
- ‘ffl'l%fu‘ n éi"‘\ p,.hz Q" . AT

Use Sans Serif fonts
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Provide Maaningiil Yet Clear and Concise Alternative Text

All images should have alternate text.that clearly describes the image.

a screen reader
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Argasasiabxamples Non Accessible Examples..
NKU Students in the Griffin Hall lobby. Image of NKU
The Griffin Hall lobby in the afternoon. Griffin Hall
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bold text.
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table correctly.

"header”

To mark cells as in AEM:

Right.click in a sall
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Cell 3
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E column 3
[ Row 4
l__,-| Table properties
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o Create nested table

Select entire row

Select entire column

Right-click in the cell again, and select. =
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] Merge cells
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In Cell Type, select Header.. Then click OK.

K Cancel
L e Edit Table

In the Custom (lasg tab, give your table a black or
gold header by selecting one of the options shown.
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Custom Class
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, or if the page is printed with a black and white printer. Users are unable
to differentiate the colors in the table on the riaht.
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An image named “img_2352.jpg"” is not descrintive..
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better understand the content of the image.
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